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WELCOME TO PHOENIX P-12 COMMUNITY COLLEGE
Dear Parents, Students and Friends,
Welcome to Phoenix P-12 Community College. As a school our singular focus is on ensuring
the success of every child. We are committed to providing exceptional opportunities and
pathways for each student. We enact this each day through our College motto ‘In
Knowledge there is Opportunity’. At Phoenix we have an exceptional teaching team who
are dedicated to delivering high quality education to every student. Our commitment is to
outstanding pedagogical practices and the formation of strong supportive relationships
that unlock individual learning success. Our teachers foster high expectations and
aspirations, by setting rich learning experiences that develop and strengthen each
student’s capabilities. We partner with our students and families to set challenging
personal goals. The College provides substantial resourcing to assist each child in reaching
their full potential.
Our College values are integral to our learning programs and respectful relationships sit at the heart of all of our
interactions. We are proud of the Phoenix culture where students, families and teachers work together in partnerships
and where open respectful communication is a shared expectation. There has never been a more exciting time to join
us. We have outstanding learning spaces, we boast exciting specialist learning environments including our Auditorium,
Gymnasium and Technology Centre and we are about to develop two further full competition sized basketball courts.
Our Indoor Sports Centre will be amazing.
Being a student at Phoenix P-12 Community College means that you will be an empowered member of an engaging
and exciting learning community. Our students have a respected voice in their learning and in their school community.
We know that students excel when they are engaged at an academic and personal level. The College has extensive cocurricular and extension programs available to ensure that students have the opportunity to deeply explore their
passions.
Our school offers a wide range of individual and team activities; we have launched the Phoenix Academy of Sport,
which offers students new opportunities in Basketball and Rowing. This is in addition to our time proven Cadets, Public
Speaking, and F1 in Schools Program. There are also vast opportunities in the domains of Music and the Performing
Arts. Students can participate in ensembles, instrumental groups, choirs, rock bands and the annual College
Production. The College has an extensive Student Leadership Program which provides students with community and
personal development opportunities. Extension English and Maths tutoring programs are also available on a weekly
basis. It is my privilege to lead a school with such a strong, innovative teaching team where our students are nurtured
and supported to excel in their personal learning goals.

The College is committed to high impact teaching. All of our teachers engage in ongoing high quality professional
development. This ensures your child will experience the highest possible standards of teaching and learning. Phoenix
P-12 Community College is a school where every student matters and each is encouraged to follow their passion and
reach their highest potential.
Welcome to the Phoenix community. I look forward to sharing the learning journey with you and your child and to
ensuring they are encouraged to strive for their heart’s true desire.
Yours sincerely

Karen Snibson
Principal
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COLLEGE PROFILE
Phoenix P-12 Community College is a growing co-educational school
situated in the southwest of Ballarat. We embrace learning across the life
span by catering for students from the commencement of Kindergarten to
the completion of Year 12. The College services a wide geographical area
including the suburbs of Delacombe, Redan and Sebastopol and rural
townships within the Golden Plains. Our College community includes a
diverse range of families from various socio-economic backgrounds and
prides itself on delivering outstanding academic and co-curricular
educational opportunities for all students. Our goal is to develop socially respectful and responsible global citizens, by
empowering our students to strive for personal, educational and vocational success and excellence.
Phoenix P-12 Community College is committed to educating the whole child. We build engagement through
purposeful, student centred learning that emanates from an agreed instructional model. We ensure that every student
is achieving optimal learning growth through outstanding instruction in literacy and numeracy and the provision of
meaningful targeted feedback. Our comprehensive and challenging academic focus is supported by an extensive cocurricular program that includes sport, drama, music, public speaking, student leadership and the arts. The College
explicitly teaches School Wide Positive Behaviours (SWPBS) to ensure that emotional wellbeing is fostered within every
child and that they leave the College as active, positive members of the community.
The establishment of Learning Villages (Foundation to Year 4, Years 5 & 6 and Years 7-12) within the College ensures
that every student has a deep sense of communal belonging. The College values of Respect, Responsibility, Integrity,
Cooperation and Excellence are at the core of all relationships and guide every daily interaction. We believe that
quality relationships based on mutual respect between parents, teachers and students are the key to us achieving our
purpose.
Student wellbeing is critical in empowering students with the social and emotional competencies to experience success
and happiness in a rapidly changing world. A comprehensive student wellbeing structure is in place throughout the
College. These expert teams coordinate an extensive suite of programs and services that build student self-worth,
personal identity and relationships of mutual respect. The College has comprehensive transition programs that support
students as they prepare to enter school, progress through the College and prepare for life beyond the College.
The mission of Phoenix P-12 Community College is to excel in the provision of broad, flexible and inclusive educational
pathways. ICT is embedded within the curriculum and across the College. Every student has the opportunity to be truly
engaged in a comprehensive senior year’s program where VCE and VCAL pathways are equally valued. A wide range of
VCE and VET studies are offered to our senior students including access to School Based Apprenticeships, supported
through the DET Head Start Initiative.
Phoenix P-12 Community College is dedicated to achieving ongoing improvement in learning outcomes for its students.
To achieve this there is a continual focus on the development of teacher practice and efficacy. All teachers are engaged
with Professional Learning Communities (PLC’s) that follow the
improvement cycle and have a foundation in the sharing of best
practice and research. College leadership teams continue to seek
out cutting edge professional learning experiences for the
development of teacher practice and pedagogy. Alignment with the
University Of Melbourne Network Of Schools provides an ongoing
relationship with the world’s most respected educational leaders.
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Phoenix P-12 Community College embraces its position within the community. The College has a time proven capacity
to build community partnerships that transform educational opportunities and outcomes for students. The College
precinct includes a number of vibrant community agencies such as the Ballarat South Community Hub, the Phoenix
Kindergarten and Ballarat Health Services. Additionally, the College is proud to partner with The Smith Family and the
Centre for Multi-Cultural Youth to provide a co-located service model that enriches outcomes for students.
Phoenix P-12 Community College is proud to be at the heart of the local community, offering truly student centred,
rich learning programs that promote exciting and extensive pathways into an increasingly global society.

Mission Statement
The mission of Phoenix P-12 Community College is to excel in the provision of broad, flexible and inclusive educational
pathways for our students that highlight our strong sense of community and our continued tradition of excellence.
This is achieved through a stimulating, comprehensive and challenging academic focus and is supported by specialist
activities in sport, drama, music, public speaking, student leadership and the arts. There is an emphasis on developing
optimistic, resourceful and resilient global citizens for the future.
The College values of Respect, Responsibility, Integrity, Cooperation and Excellence guide our fundamental principles
of action across all areas of the school.
The College is committed to a school improvement focus that extends and transforms teaching and learning to
promote high levels of academic achievement.
Our teachers provide differentiated and personalised programs to meet the diverse range of student learning needs.
This curriculum approach supports students in their learning growth; building self-worth, personal identity and
relationships of mutual respect. We effectively monitor and support students at all levels of the College in regard to
their individual and collective wellbeing needs.
We pride ourselves in providing an environment that is conducive to each child achieving their personal potential.
Student wellbeing is seen as critical in empowering students with the social and emotional competencies to experience
success and happiness in their lives.

Moral Purpose
Phoenix P-12 Community College prides itself on the educational opportunities delivered for the students of today as
we foster the development of socially respectful and
responsible global citizens of tomorrow.
We empower our students to strive for success and
excellence in their educational, vocational and
personal pathways.
We ensure that emotional wellbeing is fostered within
every child and that they leave the College as active,
positive members of the community.
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Vision for Students
Phoenix P-12 Community College promotes high achievement by developing the learning capacities of all students,
enabling them to be:
• Motivated lifelong learners striving to achieve excellence.
• Students who demonstrate respect, compassion and tolerance for others.
• Innovative and resilient learners, inquisitive of the environment around them.
• Students competent in the essential skills of literacy and numeracy, who constantly endeavour to reach their full
potential.
• Technologically capable students who can adapt to a rapidly advancing world.
• Socially responsible students who contribute positively as global citizens in all aspects of life.

Mission of Staff
Phoenix P-12 Community College staff will assist students to succeed by providing:
• A broad, challenging, dynamic and authentic learning environment.
• An ethos of respect, tolerance and compassion within our community.
• A differentiated learning platform based on best teaching practice.
st
• An innovative ICT rich classroom which facilitates effective 21 Century skill development.
• A supportive framework focused on mentoring, coaching and the promotion of success.
• A safe learning environment based on the principles of social inclusion and restorative justice.
• Quality opportunities for each student to develop a range of leadership capabilities.
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COLLEGE VALUES

“In Knowledge there is Opportunity”

VALUE

DESCRIPTION

RESPECT

Treating ourselves and others with consideration, being courteous at all
times and acknowledging diversity and rights of others.

RESPONSIBILITY

Taking ownership of our behaviour and actions, contributing in a positive
way.

INTEGRITY

Being honest and acting ethically, ensuring consistency between words
and actions.

COOPERATION

Working together, communicating effectively and supporting each other.

EXCELLENCE

Striving to do our best, being dedicated to learning and reaching our goals.
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CURRICULUM
The College provides an extensive program which is accessible to all students. The comprehensive curriculum is
designed to give every student the best opportunity to develop their abilities.

Junior School: Prep – Grade 4
Grades Prep, 1 & 2 – Solid Foundations: Great care is taken to establish the exact learning needs of each individual,
and then our rich and differentiated curriculum ensures that our children build the foundations of literacy, numeracy
and cognitive skills. Teachers work together to plan engaging learning activities that nurture a love of learning, foster
investigation and imagination and build strong connections between home and school. We celebrate and encourage
every step towards achievement.
Grades 3 & 4 – Fostering Independence and Challenge: Students continue to work from their point of need;
independence is encouraged through stimulating inquiry-based learning and open-ended investigations. Student
engagement is enriched through collaborative planning which focuses on student backgrounds and interests. We focus
on developing strong personal attributes by offering all students an opportunity to participate in a range of activities
which increase leadership capabilities.

Middle School: Grade 5 – Year 9
Grades 5 & 6 – Encouraging Ownership and Responsibility: Grades 5 and 6 represent a period of enormous
educational, social and emotional growth. Our team of dedicated teachers work side by side with students to develop
confidence in their ability to take ownership of their learning. Student voice is valued as they work in partnership to
negotiate learning and assessment tasks. In Grades 5 and 6 there is a strong emphasis on developing a learning Village
culture. Our students benefit from a strong cross-campus curriculum in areas such as Science, Chinese and Performing
Arts. We encourage our students to develop their leadership capacity and work collaboratively in a strongly developed
Village culture.
Year 7: Year 7 is an important year in which students settle into the secondary school environment, culture and
learning habits. Year 7 students have a minimised number of teachers and have a strong focus on Literacy and
Numeracy while participating in a broad range of specialist subjects. This establishes a strong foundation for future
learning in the secondary environment. The Year 7 program is made up of compulsory subjects so that students
experience all areas.
Year 8: In Year 8, students again study from the complete range of learning areas to enable them to make considered
decisions about their pathway and interests when they enter Year 9. Classes will be reorganised into core groups and
students will be mixed across the Villages. This provides a transition to the more flexible timetable structure in Year 9.
It assists with students’ ability to manage change and allows them to broaden their friendship groups across the
College.
Year 9: In Year 9 the student learning program becomes individualised to meet the specific needs of each student.
Students will have comprehensive counselling to ensure that literacy and numeracy teaching meets their point of
need. Student learning horizons are broadened in Year 9 to include the first opportunity to experience an applied
learning module, known as Phoenix Connect. Students will undertake Phoenix Connect for one semester.
Phoenix Connect: Year 9 students undertake the Phoenix Connect Program for a semester. This program is an inquirybased learning program with key themes on developing understanding of self. Projects move initially from a school
community level, progressively to a local community platform and then finally developing projects to include a global
community focus. Phoenix Connect encompasses all kinds of learning styles using individual small and large group
work scenarios. A variety of learning platforms from visual, audio, reading/writing and kinaesthetic activities are used
to deliver content.
10

Senior School: Years 10 – 12
Year 10: Students entering Year 10 embark on their Senior School learning program. Students will continue to
undertake core studies. However, this is also the time when students begin planning a program to suit their interests,
passions, career goals and pathways. Some students will begin their VCE/VCAL program by taking on appropriate study
and may wish to include a Work Experience option in their learning program.
Years 11 – 12: Student learning programs in Years 11 and 12 are highly specialised and focused on connecting students
with the pathway of their choice. Students are able to undertake studies in these extensive and flexible VCE/VCAL/VET
programs. The College has strong links with local industry and they provide work-placed learning opportunities
relevant to students and career pathways. The College is a registered provider of training programs. Students study
within a managed environment that emphasises increased personal responsibility for learning.

VCE/VET: VCE is the certificate that most students in Victoria receive on satisfactory completion of their secondary
education. It is recognised around the world.
The VCE provides diverse pathways to further study or training at University or TAFE and to employment. The VCE is
completed in Years 11 and 12, but many students start their VCE in Year 10. There are over 90 VCE studies and over 30
VCE/VET programs, which can also provide a nationally recognised industry qualification.
VCAL: VCAL is an alternative to the VCE, and an applied option for Years 11 and 12 students. The VCAL program gives
you:

•
•
•
•

Practical work-related experience.
Employability skills.
Literacy and numeracy skills.

Personal skills important for life and work.

VCAL has three levels: Foundation, Intermediate and Senior. You can start and complete your VCAL at the level that
matches your needs and abilities. Speak to your school if you need help with making this choice.
VCAL’s flexibility offers you a study program that suits your interests and learning needs. You choose accredited
modules and units for each of the following compulsory strands:

•
•
•
•

Literacy and Numeracy Skills.
Industry Specific Skills.
Work Related Skills.
Personal Development Skills.

Pastoral Care Group (PCG): Pastoral Care Group
encompasses learning to help students map a pathway to
life beyond school. For Years 7-12 students, PCG time will
be used for independent reading and study, career and
school pathway development, leisure and personal interest
skills and activities and, organisation and goal setting.

DOTS Program
DOTS (Developing Other Talents and Skills) is a flexible learning program designed to provide education and support to
vulnerable young people who have disengaged from or been excluded by schools or education providers, yet still have
an aspiration to learn. DOTS provides a safe and supportive learning environment where students are encouraged to
embrace ‘learner choice and voice’. Students collaborate with their teacher to negotiate and develop an Individualised
Learning Plan (ILP) tailored to meet each young person’s needs, personal interests, abilities and future aspirations.
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BELL TIMES AND TERM DATES
College Bell Times: The school day starts at 9:00am and finishes at 3:15pm.
Students should be in their class room to start at 9:00am sharp.
Late students require a late pass to enter the classroom after 9:00am.

Sebastopol Campus Office hours: (during the school terms)
8:30am – 4:15pm Monday – Thursday
8:30am – 4:00pm Friday
Redan Campus Office hours: (during the school terms)
8:30am – 4:00pm Monday – Friday

Term Dates
2022:

2023:

Term 1: 28 January to 8 April

Term 1: 27 January to 6 April

Term 2: 26 April to 24 June

Term 2: 24 April to 23 June

Term 3: 11 July to 16 September

Term 3: 10 July to 15 September

Term 4: 3 October to 20 December

Term 4: 2 October to 20 December

Student free days will be confirmed throughout the school year.
Please make sure you check COMPASS, our online Newsletter and the College website regularly.

Our College Calendar is available on COMPASS and is updated regularly.
Please check for upcoming important events.
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VISITING THE COLLEGE: VISTORS’ PROTOCOL
All visitors to the College MUST report to the General Office on either campus.
Visitors are asked to follow the signs to the General Office and use the main entrance door into the foyer, NOT the
student access doors. No visitors should go directly to the Villages or classrooms.
Appointments or Meetings with Staff:
As staff are busy teaching most of the time, appointments are required if a parent or guardian needs to see a particular
staff member. Appointments should be arranged by contacting the General Office - telephone
03 5329 3293 and choosing either Option 1 for Sebastopol Campus or Option 2 for Redan Campus.
The Office reception staff will greet all visitors to the College upon arrival, have the guests sign in and then contact the
appropriate staff for the appointment or meeting.
All visitors will be asked to wait in the foyer until the staff member they wish to see comes to collect their guests.
COVID19 POLICY
Phoenix P-12 Community College has a current (and fluent) COVID SAFE Policy – which requires by law that all visitors
to the College check in on the COVID SAFE APP when entering the College. Check in sheets are available at entrances
and in the foyer. If you do not have a mobile phone to check in – you must sign in via the CHECK IN IPAD – situated at
the front desk.
Please make sure you keep up with the ever changing COVID SAFE requirements to keep our community safe.
As the COVID 19 Situation changes, all updates will be posted to families via COMPASS or if more urgent – via SMS to
your mobile phone. If you have issues with your COMPASS access or password, it is really important that you please
contact the general office to reset your password and to ensure you have access to keep informed.

Sebastopol Campus:
Visitors are required to sign in on the COMPASS KIOSK at the General Office. A Visitor Pass will be issued which should
be carried all times when they are in the College buildings or on the grounds. This pass number is required to
successfully sign out.
Redan Campus:
Visitors are asked to sign in the Visitors Register at the reception window and wait in the foyer until they are collected
for their appointment. If a visitor is noticed wandering in the College without officially registering at the General Office,
they will be directed back to the General Office where they will be asked to sign in and wait to be collected for their
appointment.
Picking up students (both Campuses): MUST MEET AT GENERAL OFFICE
If a staff member has contacted a parent to pick up a child, the parent/guardian will be asked to go directly to the
General Office. Students will come up to the foyer ready to sign out and go home. Students are not allowed to leave
without signing out at the General Office.
Parents must go to the General Office and wait in the foyer
for their student to come and meet them.
After School Pick Up (Redan Campus):
School finishes at 3:15pm. If children are not collected by 3:25pm,
parents will be contacted by Office staff. Bus travellers need to be
mature enough to walk across to the Senior Campus bus pick up
location and parents need to advise the school that their child will be a
country bus traveller.
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CHILD SAFETY POLICY
Statement of commitment to Child Safety and respect for Cultural Diversity.
Phoenix P-12 Community College is committed to Child Safety, including respecting cultural diversity therefore:
• Has zero tolerance for child abuse and prohibits corporal punishment in any degree.
• Actively works to listen to and empower children.
• Ensures that the Child Safety Policies and Strategies apply to all school environments (including Redan Primary
Campus, Sebastopol Senior Campus, DOTS Campus, Phoenix Kindergarten) and the associated online
environments.
• Has systems to protect children from abuse, and will take all allegations and concerns very seriously and
respond to them consistently in line with the organisation’s policies and procedures.
• Has policy and processes in place to report child abuse.
• Is committed to promoting cultural safety and inclusion for Aboriginal children; cultural safety and inclusion
for children from culturally and/or linguistically diverse backgrounds, and to providing a safe and inclusive
environment for children with a disability.
• Is committed to providing equal opportunities for all students, regardless of cultural and diverse backgrounds.
• Is inclusive of all students.
• Has processes in place to ensure that all parents, staff, volunteers and the wider community have an
understanding of the College Child Safety Policies and Strategies.
Further information:
Further information on child safe standards can be found on the Department of Health and Human Services website:
https://www.dhhs.vic.gov.au/publications/review-victorian-child-safe-standards

Education and Training Reform Act 2006 will contain the minimum actions that schools must take to meet each of
the child safe standards.
Early childhood services operating under the National Quality Framework or Children's Services Act 1996 should
contact: licensed.childrens.services@edumail.vic.gov.au
Licensed Children's Services Enquiry line: 1300 307 415
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BULLYING AND HARASSMENT POLICY
Policy Statement
Phoenix P-12 Community College is committed to Child Safety, ensures that the Child safety Policies and Strategies
apply to all school environments (including Redan Primary Campus, Sebastopol Senior Campus, DOTS Campus,
Phoenix Kindergarten) and the associated online environments.
We are committed to providing a safe and respectful learning environment and culture which enables positive
relationships to be formed amongst all students and staff and which encourages self-esteem, cooperation, personal
growth and a positive attitude to learning and teaching. A clear policy on bullying (including cyber bullying) and
harassment will inform the community that bullying and harassment in any of its forms will not be tolerated.

Purpose
The purpose of this policy is to:

• Explain the definition of bullying so that there is shared understanding amongst all members of the Phoenix P12 Community College community.

• Make clear that no form of bullying at Phoenix P-12 Community College will be tolerated.
• Outline the strategies and programs in place at Phoenix P-12 Community College to build a positive school
culture and prevent bullying behaviour.

• Ask that everyone in our school community be alert to signs and evidence of bullying behaviour, and accept
responsibility to report bullying behaviour to school staff.

• Ensure that all reported incidents of bullying are appropriately investigated and addressed.
• Ensure that support is provided to students who may be affected by bullying behaviour (including targets,
bystanders and students engaging in bullying behaviour).

• Seek parental and peer group support in addressing and preventing bullying behaviour at Phoenix P-12
Community College.
When responding to bullying behaviour, Phoenix P-12 Community College aims to:

•
•
•
•

Be proportionate, consistent and responsive.
Find a constructive solution for everyone.
Stop the bullying from happening again.
Restore the relationships between the students involved.

Phoenix P-12 Community College acknowledges that school staff owe a duty of care to students to take reasonable
steps to reduce the risk of reasonably foreseeable harm, which can include harm that may be caused by bullying
behaviour.

Scope
This policy addresses how Phoenix P-12 Community College aims to prevent, address and respond to student
bullying behaviour. Phoenix P-12 Community College recognises that there are many other types of inappropriate
student behaviours that do not meet the definition of bullying which are also unacceptable at our school. These
other inappropriate behaviours will be managed in accordance with our Student Code of Conduct and Student
Wellbeing and Engagement Policy and Inclusion and Diversity Policy. This policy applies to all school activities,
including camps and excursions.
For further in-depth information on our Bullying and Harassment Policy,
please visit the Policies page on our College website.
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ANAPHYLAXIS POLICY
Policy Statement
Anaphylaxis is a severe, rapidly progressive allergic reaction that involves various areas of the body simultaneously and
is potentially life threatening. The body releases chemicals in response to the allergen. These chemicals cause marked
symptoms including breathing difficulty, swelling etc. which may be life threatening.

Aims
To provide, as far as practicable, a safe and supportive environment in which students’ at risk of anaphylaxis can
participate equally in all aspects of the student’s schooling. Raising awareness about anaphylaxis and the school’s
anaphylaxis management policy in the school community. To engage with parents/carers of students at risk of
anaphylaxis in assessing risks, developing risk minimisation strategies and management strategies for the student. To
ensure that each staff member has adequate knowledge about allergies, anaphylaxis and the school’s policy and
procedures in responding to an anaphylactic reaction.

Rationale
The key to prevention of anaphylaxis in schools is knowledge of those students who have been diagnosed at risk,
awareness of triggers (allergens), and prevention of exposure to these triggers. Partnerships between schools and
parents are important in ensuring that certain foods or items are kept away from the student while at school.
The most common allergens in school aged children are:
• Foods (such as peanuts, eggs, tree nuts (e.g. cashews), cow’s milk, fish and shellfish, wheat, soy, sesame.
• Insect stings (such as bee, wasp, fire ant stings).
• Medications (such as antibiotics, pain relief medications).
• Latex (such as rubber gloves, balloons, swimming caps).
• Sometimes the cause is not identified.
A severe reaction is overwhelming and life threatening.
Parents/Carers will be responsible for: Providing information at the time of enrolment about their child’s allergies and
if needed, an Individual Anaphylaxis Action Plan for their child. This plan must have been developed in consultation
with a medical practitioner. The ASCIA Anaphylaxis Action Plan proforma can be downloaded from: https://
www.allergy.org.au/hp//ascia-plans-action-and-treatment
The student’s Individual Management Plan (School document) will be reviewed by the First Aid Coordinator, in
consultation with parents/carers:
• Annually, and as applicable.
• If the student’s condition changes.
• Immediately after a student has had an anaphylactic reaction at school.
The school will ensure that:
• Individual Anaphylaxis Action Plans are displayed in the First Aid room.
• Anaphylaxis Awareness documents are displayed in all Villages and other relevant areas.
• A copy of Individual Anaphylaxis Action Plans will be attached to each enrolment record, placed in the Serious
Illness Register (First Aid office) and if appropriate included in the camp health documents folder.
• Individual Anaphylaxis Management Plans are reviewed in consultation with parents/carers annually, if
conditions change or immediately after a student has an anaphylactic reaction at school.
• The First Aid Coordinator updates school first aid records in accordance with action plans annually or if
conditions change or a reaction occurs.
16

School staff will follow these prevention strategies:
•
•

Know student/s in their class or classes who are at risk and be familiar with their Individual Management Plans
and have up-to-date training in anaphylaxis management.
Explain and enforce the school’s No Nuts Policy to students and make sure that the policy is followed in the
classroom and the playground - Redan Campus only.

Staff Communication and Training
The Principal will be responsible for ensuring that a communication plan is developed to provide information to all
staff, students and parents about anaphylaxis and the school’s Anaphylaxis Management Policy. All staff have current
anaphylaxis management training.

Communication Risk Management Guidelines
•
•
•
•
•
•

•
•

The College will have a Communication Plan to raise staff, students and school community awareness about
anaphylaxis, severe allergies and the following school rules:
Students must not bring aerosol sprays to school. They are major triggers for some staff and students with
anaphylactic reactions.
Children must not share food at any time.
Parents and families must see the class teacher before bringing a birthday cake or lolly bags to school.
Peanut butter, Nutella and nut filled muesli bars are not allowed.
Parents should not give food treats to children in the playground.
Parents and families should never give food to another person’s child unless prior arrangement has been made
between the parents.
In the case where a child does bring peanut products to school, the child will be isolated from the remainder of
the children, face and hands are washed before returning to their class group.

Aerosol Free Zone
We have College Community members who are highly allergic to the propellant
found in aerosol cans. They are strictly prohibited from use in the College.
This includes any form of spray cylinders including deodorants.

Evaluation:
The Anaphylaxis Policy and Management procedures will be monitored and reviewed regularly by the Assistant
Principal and the First Aid Coordinator. This policy will also be reviewed as part of the school’s regular policy review
process.
For further in-depth information on our Anaphylaxis Policy,
please visit the Policies page on our College website.
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PHONE POLICY
Policy Statement
Phoenix P-12 Community College understands that students may bring a personal mobile phone to school, particularly
if they are travelling independently to and from school.
At Phoenix P-12 Community College:
Students who choose to bring mobile phones to school must have them switched off and securely stored during school
hours. Exceptions to this policy may be applied if certain conditions are met (see below for further information). When
emergencies occur, parents or carers should reach their child by calling the General Office.

Personal Mobile Phone Use
In accordance with the Department’s Mobile Phones Policy issued by the Minister for Education, personal mobile
phones must not be used at Phoenix P-12 Community College during school hours, including lunchtime and recess,
unless an exception has been granted. Where a student has been granted an exception, the student must use their
mobile phone for the purpose for which the exception was granted, and in a safe, ethical and responsible manner.

Secure Storage
Mobile phones owned by students at Phoenix P-12 Community College are considered valuable items and are brought
to school at the owner’s (student’s or parent/carer’s) risk. Students are encouraged not to bring a mobile phone to
school unless there is a compelling reason to do so. Please note that Phoenix P-12 Community College does not have
accident insurance for accidental property damage or theft. Students and their parents/carers are encouraged to
obtain appropriate insurance for valuable items. Where students bring a mobile phone to school, Phoenix P-12
Community College will provide secure storage. Secure storage is storage that cannot be readily accessed by those
without permission to do so. At Phoenix P-12 Community College students are required to store their phones in their
lockers or hand them into Village Office staff to be placed in a safe.

Enforcement
Students who use their personal mobile phones inappropriately at Phoenix P-12 Community College may be issued
with consequences consistent with our school’s existing Student Engagement Policies. Where a student is seen with a
mobile phone during school hours they will be asked to hand their phone to Village Office staff to be receipted and
locked in a secure safe until the end of the day. Students will have their phones placed in a sealed envelope and will be
issued with a receipt. In the case where a student has refused to comply or has had multiple incidents, parents may be
required to collect the phone from the General Office on their child’s behalf.
At Phoenix P-12 Community College inappropriate use of mobile phones is any use during school hours, unless an
exception has been granted, and particularly use of a mobile phone:
•
In any way that disrupts the learning of others.
•
To send inappropriate, harassing or threatening messages or phone calls.
•
To engage in inappropriate social media use, including cyber bullying.
•
To capture video or images of people, including students, teachers and members of the school community
without their permission.
•
To capture video or images in the school toilets, changing rooms, swimming pools, gyms and during exams and
assessments.

Exceptions
Exceptions may be applied during school hours if certain conditions are met, specifically, health and wellbeing-related
exceptions and exceptions related to managing risk when students are offsite. Exceptions can be granted by the
Principal, or by the teacher for that class, in accordance with the Department’s Mobile Phones Policy.
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EDUCATIONAL CONTRIBUTIONS

Phoenix P-12 Community College adopts a philosophy of education being a shared responsibility between parents and
the school, striving to achieve the best possible educational outcome for each child in our care. This shared
responsibility extends to the provision of resources which enables the school to provide the facilities and resources
which allow our extensive curriculum program to run effectively.
All voluntary contributions fall within the Department of Education and Training’s guidelines and are approved by the
College Council.
The voluntary contributions suggested enable us to provide a wide variety of different learning opportunities, activities
and classroom excursions to deliver the best learning outcomes possible for each individual.
The structure includes Curriculum Contributions, Other Contributions—for non-curriculum items and activities and
Extra Curricular Items and Activities (Camps and Excursions and activities to broaden the schooling experience of
students and are above and beyond what the school provides in order to deliver the Curriculum.
The College Council has approved the Curriculum Contributions across both campuses and a class provided activities
as appropriate to each year level, which parents are encouraged to pay. These are non-refundable as the activities are
a part of the curriculum and students are expected to attend.
Curriculum Contributions cover all items supplied through the College to make their experience and educational
opportunity at Phoenix P-12 Community College the best it can be.
Other Contributions covers all Curriculum based activities and excursions which are a normal part of the classroom
curriculum.
Senior Elective Fees (Years 9-12) are included in the Curriculum Contributions but some specific high cost subjects
may have costs attached to them .
Musical instrument hire, Specialist Sports, Years 9-12 (Including VCE) electives and other extra-curricular activities are
additional costs and charged when selected. Elective charges will be processed for each semester.
Camps and some excursions contributions may be requested nearer the time of the activity.
Permission notification MUST be returned to the College General Office or dropped in the “slot” for processing.
Receipts will be issued if requested. The Swimming Program offered at both campuses is included in the contribution
total.
Eligible families will be able to use their CSEF Funding to cover some of their Camps and Excursion costs. Curriculum
Excursion payments are non-refundable (except for special circumstances) as participation is a required part of the
subject program and participation is expected.
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Grades P-1 Curriculum Voluntary Contributions
Swimming Program Grades Prep-1 (To be confirmed)
Excursion/Activities
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items
Grade 2
Swimming Program Grade 2 (To be confirmed)
Excursion/Activities
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items

Grades 3-4
Swimming Program Grades 3-4 (To be confirmed)
Excursion/Activities
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items
Grades 5-6
Swimming Program Grades 5-6 (To be confirmed)
Excursion/Activities
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items
Year 7
Technology
Swimming Core (To be confirmed)
HAPE (Sport & PE Activities - buses, entries, etc.)
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items
Year 8
Swimming Core (To be confirmed)
HAPE (Sport & PE Activities - buses, entries, etc.)
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items
Year 9
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items
Year 10
CLASS Provided Activities/Excursions (Curriculum)
Essential Items
Year 11
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items
Year 12
CLASS Provided Activities/Excursions (Curriculum)
Curriculum Items

$65.00
$65.00

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions

Curriculum Voluntary Contributions
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Total

$40.00
$80.00
$250.00

Total

$110.00
$40.00
$90.00
$160.00
$400.00

Total

$110.00
$90.00
$40.00
$160.00
$400.00

Total

$110.00
$90.00
$40.00
$160.00
$400.00

Total

$50.00
$80.00
$85.00
$75.00
$155.00
$445.00

Total

$80.00
$95.00
$70.00
$135.00
$380.00

Total

$70.00
$135.00
$205.00

Total

$70.00
$135.00
$205.00

Total

$60.00
$210.00
$270.00

Total

$60.00
$210.00
$270.00

EDUCTIONAL RESOURCES
Books and Supplies - EARLY PLANNING TIPS FOR YOUR BUDGETING.
Redan Campus
CAMPIONS will be the providers of BOOKPACKS for the Primary years 0 – 6 .
The bookpacks will be delivered to the classrooms and available for students on the first day of school
Your bookpacks will need to be ordered and paid for early term 4. using the CAMPION’S online line order system.
Instructions for this will be available early October
Families will be advised when the ordering process has opened.
Please remember you need to pay for your bookpacks online as you order them and they will be delivered to the
classroom ready for use the first day of school
You can contact the Campions Assistance line if you require assistance with this process.

Sebastopol Campus
Booklists for the secondary campus will be again supplied by Campions Education. Online orders will be required in
November to ensure supply of required books and pick up/payment by parents required to start the school year.
Families will be notified of details for collection by Campion Education including exact dates and location for collection
Please be prepared to make full payment when you go to collect your book packs. If you have difficulty with this
process – please contact Campions Education directly.

Paying your Family Contributions
We offer the following options for payment of accounts: Cash, BPAY, cheque or Eftpos. Centrepay is also available for
those who receive Centrelink benefits – a periodic payment directly from Centrelink can be set up to assist with paying
accounts. Payment can be made at the General Office on either campus.

Paying BPAY is easy….
Your family BPAY code will be provided to you for you convenience of electronic payment. You can make periodic
payments into the school account using BPAY. These payments will be allocated to the oldest charge unless specified
for a specific purpose. If you wish to pay something in particular, please email, telephone or return the remittance
advice to school to enable correct allocation of funds. Regular BPAY payments are also welcome.
Please do not hesitate to contact the General Office if you need to discuss your invoices or account balance, or wish to
devise a payment schedule with the Business Manager.
Family payment envelopes are available from the General Office at any time you wish to drop a payment off.
Please ensure you complete the details on the front of the envelope and that correct money and signed forms are
securely sealed inside. We do not issue change and receipts will be available upon request.
We have a “drop box slot” which is situated near the student access window to make it easier to drop in payment and
forms and save you waiting unnecessarily at the window. Receipts will be issued upon request.
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FINANCIAL ASSISTANCE
Camps, Sports and Excursions Fund (CSEF)
The Camps, Sports and Excursions Fund (CSEF) provides funds for eligible
students to attend camps, sports and excursions. The CSEF application
process will re-open in Term 1.
Year 7 and Prep students who already receive CSEF are automatically eligible for uniform support.

Eligibility
Families holding a valid means-tested concession card or temporary foster parents are eligible to apply. $125 per year
is paid for eligible primary school students, with $225 per year paid for eligible secondary school students. A special
consideration eligibility category also exists. Payments are made directly to the school and are tied to the student’s

school account, and allocated to appropriate outstanding invoices when received unless other instruction from parents
are received.

Criteria 1 - Eligibility
To be eligible for the fund, a parent or legal guardian of a student attending a registered Government or nongovernment Victorian primary or secondary school must:

• On the first day of Term 1, or
• On the first day of Term 2:
a) Be an eligible beneficiary within the meaning of the State Concessions Act 2004, that is, be the holder of
a Veterans Affairs Gold Card or be an eligible Centrelink Health Care Card (HCC) or Pensioner Concession
Card (PCC) holder, or

b) Be a temporary foster parent, and
c) Submit an application to the school by the due date.
Parents who receive a Carer Allowance on behalf of a child, or any other benefit or allowance not income tested by
Centrelink, are not eligible for the CSEF unless they also comply with one of (a) or (b) above.

Criteria 2 - Be of school age and attend a Victorian school
School is compulsory for all Victorian children aged between six and 17 years of age. For the purposes of CSEF,
students may be eligible for assistance if they attend a Victorian registered primary or secondary school. Typically,
these students are aged between five and 18 years.
CSEF is not payable to students attending pre-school, kindergarten, home schooled, or TAFE.

Eligibility date
CSEF eligibility will be subject to the parent/legal guardian’s concession card successfully validating with Centrelink on
either the first day of Term 1 or Term 2.

Term 1 Validation
If the parent/legal guardian's concession card successfully validates on the first day of Term 1, the application will be
processed and the full annual payment will be made to the school from March.
For applications which fail the Term 1 validation, but become valid on the first day of Term 2, the application will be
processed and annual payment will be made to the school during Term 2.

APPLICATIONS WILL BE AVAILABE FROM THE START OF TERM 1.
FORMS ARE AVAILALE FROM THE GENERAL OFFICE AT BOTH THE SEBASTOPOL AND REDAN CAMPUSES.
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States Schools’ Relief
Year 7 CSEF Uniform Package
Applications for the State Schools’ Relief Year 7 Uniform Subsidy are available from the
Sebastopol Campus General Office. Please complete your claim form as soon as possible.
State Schools’ Relief is a not-for-profit organisation that works closely with all government schools across Victoria.
Each year State Schools’ Relief provides assistance to families experiencing financial disadvantage with school uniforms
and footwear.

Year 7 Uniform Package for CSEF Recipients
Year 7 students who are current recipients of the Camps, Sports and Excursion Fund (CSEF) automatically qualify for

the uniform package and/or voucher.

What’s in the package?
The package contains the following:
•

1 x Summer Dress OR Trousers OR Shorts.

•

PLUS 1 x Shirt*

•

PLUS 1 x Black Leather Shoes (lace-ups). Shoes must be requested in UK sizes. Contact your school for our Shoe
Sizing Chart.
*Shirt can be either a short sleeve shirt or a long sleeve shirt.

Please note: PE shirts, trousers and/or shorts are not included as part of this package.

Cost to Parents
Where State Schools’ Relief cannot supply uniform items directly, you will receive a voucher that subsidises the cost of
the uniform items. The voucher can be redeemed at an independent uniform retailer, which will be listed on the
voucher. Parents receiving vouchers may need to make a co-contribution towards the cost of the uniform items. The
amount a parent has to pay will depend on the retail purchase price and the State Schools’ Relief subsidy.
The voucher provided by State Schools’ Relief lists every approved item, and the maximum purchase value, that State
Schools’ Relief will cover. Please check your school’s uniform price list to work out how much extra you may need to
contribute towards the uniform item.

How Do I Apply for the CSEF Uniform Package?
Applications are made through the General Office. Please do not contact State Schools’ Relief directly as staff are
unable to accept applications from parents. Should you have any questions, or wish to apply for assistance, please
speak to the College General Office Staff.

How Do I Receive the Uniform Package?
You will be contacted by the College when your items and/or vouchers have been received. Please note: vouchers are
not transferable and cannot be exchanged for cash; they cannot be used to purchase extra items and only the uniform
item listed can be purchased with the voucher. State Schools’ Relief does not make cash payments to schools or
parents.

Terms and Conditions
•

Only Year 7 students who qualify for CSEF are eligible.

•

All vouchers have an expiry date, which is included on the voucher. Vouchers must be used within the time
frame specified. Expired vouchers cannot be redeemed. Vouchers will not be re-issued once expired.
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1:1 LAPTOP PROGRAM
SEBASTOPOL CAMPUS
1:1 LAPTOP PROGRAM 2023
Phoenix P-12 Community College proudly has a 1:1 Laptop Program to
ensure that we continue to prepare our students for the technology rich
world in which we live. It is a requirement that all students – including
Year 7 students have the specified device for 2023.
Further information regarding pricing and the ordering of devices from the
nominated distributor for 2023 will be distributed as soon as possible.
“90% of the workforce will require at least basic computer literacy in the
next 5 years” - Foundation of Young Australians (2017)

What does this
include?
What is the school
contributing
towards this
program?

Phoenix P-12 Community College will be contributing the following towards the
1:1 Laptop Program:
• Office 365 software and Windows 10 (valued at $100 per year).
• Educational software (valued at approx. $1,000).
• Full technical support by our ICT Department.
• Phoenix Laptop Bag.
• Digital Technology classes and training in how to get the most out of your device.
• Working in partnership with LWT (a highly regarded supplier of devices for 1:1
programs) to provide you with a secure online portal to manage your payments.
• Using the school’s buying power to offer you the lowest price on your device.
• A loan device if your device requires a warranty repair so that your child’s learning
can continue uninterrupted.

Why does my child
need a laptop?

Implementing a 1:1 Laptop Program means that we are able to expand our curriculum
allowing us to bring the classroom into the home. Students will have access to resources
and can continue their learning at home.

What if we already
have a laptop?

For a computer to be compatible with our network and to be capable of running the
software that will be required in the classroom, it must meet the minimum specification
requirements as follows: Windows 10 (natively), Pentium quad core processor, 11.6” touch
screen, 8-hour battery life and 3 year warranty.

When will I receive
my device?

Paying as soon as you can will ensure your child has their device when payment is
completed. This enables the students to become familiar with the computer system and
how to use it before starting Year 7 2022. This will help them to feel confident about using
their device when they start the new year.

Who do I talk to if I
have questions?

Parent information sessions will be held at the College. However, if you have any
questions or wish to discuss the expectations of this program, payment details, device
specifications or anything to do with our Laptop Program please don’t hesitate to contact
the team.
Contact the school directly on 5329 3293 or email the ICT Department:
ICThelp@phoenix.vic.edu.au
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COMPASS

Our School uses COMPASS as our online portal. Using COMPASS allows you to access up-to-date and meaningful
information about our school and your child’s progress. It includes many different features, including the ability to:
• Access your child's Student Semester Reports (Term 2 and Term 4).
• Access your child's Progress Reports (Term 1 and Term 3).

• Book your Parent/Teacher/Student Interviews.
• Monitor your child’s attendance, and enter an explanation for absence or lateness (recommended process).
• Approve or enter upcoming or past absences for your child.
• Communicate with your child’s teachers.
• View and monitor an up-to-date record of your child’s homework and upcoming assessment tasks.
• Update your family contact details: email and mobile number details (used for SMS alerts).
• Access information regarding upcoming events and news.
• View your child’s timetable and the school calendar.

Accessing COMPASS
COMPASS is a web-based system that is accessible through Google Chrome or by using the COMPASS iOS or Android

apps on your mobile.
Every family receives a separate login to COMPASS which will be provided to you by the school. To access the
parent portal, go to our school website and click the COMPASS link on the homepage. Alternatively, if you are having
trouble finding the COMPASS link you can go to http://schools.compass.edu.au

Logging in to COMPASS
To log in you will require your unique family username and password provided by the school; the General Office can
assist with any enquiries. Upon first login, you will be required to change your password and confirm your email
address and mobile phone number. These details may be used by the school for SMS, password recovery and email
communication throughout the year.
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UNIFORM - SECONDARY AND PRIMARY
Background
The Phoenix P-12 Community College uniform comprises of summer and winter uniform. The College expects that
students will be neatly presented in full school uniform. It is an expectation that all students will abide by the Uniform
Policy. Parents are required to support all aspects of this policy for the duration of their child’s enrolment.

Child Safe Statement: Uniform
As part of the Child Safe Policy Implementation at Phoenix P-12 Community College, the wearing of the Official College
Uniform will be mandated as documented, to ensure clear identification of students whilst in the care of College staff
whether on the College grounds or attending any other official College activities. (Excursions, Sport, Camps etc.)
Permission to wear casual dress on any excursion will be considered on a case-by-case example. Parents and students
will be advised of this in advance on the Excursion notification and permission form.

General Policy
• All students at Phoenix P-12 Community College are expected to wear the full Phoenix P-12 Community College

uniform at school and in the journey to and from school.
• Secondary Campus: Physical Education and Sport Uniform to be brought to school and worn during Physical

Education classes only, i.e. not to and from school.
• Primary Campus: Students are permitted to wear Sport Uniform to and from school on the day of Physical

Education classes.
• Full Sport Uniform to be worn by students participating in any form of inter-school sports.
• Band Uniform is to be worn by students in the Senior Band/Ensembles when they participate in public

performances.
• Students who are out of uniform must remove inappropriate items. They will be referred to appropriate Village

(e.g. Albion, Bonshaw, Cornish and Picton) and then to the General Office. Where possible they will supplied
with substitute uniform items.
• Where an appropriate substitute uniform is not available the student may be required to work in time out for

the day.
• Students are expected to wear full College uniform on all excursions, except when consent from the Principal or

Principal’s nominee is given.
• Exceptions to this policy will only be considered on presentation of appropriate medical certificate.
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Interschool Sport, Physical Education and Senior Band/Ensemble Uniform Policy
• Students who are selected to represent the College at interschool sport will wear the Phoenix P-12 Community
College Physical Education/Sport uniform.
• Students will wear their full Physical Education/Sport uniform to school on the day of Interschool competition.
• Students will be provided with specific competition apparel on arrival at the sports venue. (e.g. Football jersey
or netball dress).
• On the Secondary campus Physical Education uniform is to be brought to school and worn during Physical
Education classes only, i.e. not to and from school.
• Students who are selected to represent the College in Senior Bands or Ensembles will wear the Phoenix P-12
Community College Band uniform.
• Students will wear their full day uniform to school and change into Band uniform for performances.

Summary of Uniform
Summer Uniform
Blazer:

Optional (from Years 5 -12). Students wearing the blazer must wear the tie.

Jacket:

Optional - Black softshell, waterproof with logo.

Jumper:

Charcoal grey, magenta and gold striped from Years P - 9 with logo.
Black, magenta and gold striped from Years 10 -12 with logo.

Hat:

Grey broad-brimmed hat with logo from Years Prep - 6.
Bucket hat with logo.

Tie:

Optional - approved Phoenix P-12 Community College design (from Years 5 - 12).

Shoes:

Black traditional leather lace up with a heel.

Option 1
School Shirt:

White long or short sleeved with logo.

Shorts:

Grey mélange with logo.

Socks:

College sock, grey with magenta and gold stripe.

Belt:

Plain black with plain buckle (where shorts have keeper).

Option 2
School Dress:

Magenta, grey and gold stripe (white collar/cuffs) - No shorter than 5cm above the knee.

Briefs:

Plain black briefs to be worn under school dress.

Hair Ribbons:

Approved black, magenta or gold.

Head Bands:

Plain black only.

Socks:

College sock, white with magenta and gold stripe.

Winter Uniform
Blazer:

Optional (from Years 5 -12). Students wearing the blazer must wear the tie.

Jacket:

Optional - Black softshell, waterproof with logo.
Optional - Black with logo and magenta piping.

Jumper:

Charcoal grey, magenta and gold striped from Years P - 9 with logo.
Black, magenta and gold striped from Years 10 - 12 with logo.

Shoes:

Black traditional leather lace up with a heel.

Hat:

Official purple beanie with logo.
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Option 1
School Shirt:

White long or short sleeved with logo.

Pants:

Grey mélange with logo.

Socks:

College sock, grey with magenta and gold stripe.

Belt:

Plain black with plain buckle (where shorts have keeper).

Tie:

Optional - Phoenix P-12 Community College design (from Years 5 - 12).

Option 2
School Shirt:

White long sleeved Years 5 - 12 with logo. White long sleeved Years Prep - 4 with logo.

Skirt:

Magenta, grey and gold stripe Years 5 - 12 (No shorter than 5cm above the knee).

Pinafore:

Magenta, grey and gold stripe Years Prep - 4 (No shorter than 5cm above the knee).

Tights:

Plain black wool or black opaque.

Physical Education and Sport Uniform
Jacket:

Optional - Black with logo and magenta piping.

Track Pants:

Optional - Black with logo (Years 5 - 12, Microfibre fabric only).

Leggings:

Black with logo (optional).

Sports Shorts:

Black with logo Years P - 12 (Coolmesh or Stretch Microfibre).

Sports Polo:

Black with magenta and gold stripe and logo Years P - 12.

Sports Socks:

White with black foot and magenta and gold stripe.

Sports Shoe:

Lace up sports shoe (skate shoe and slip on shoes are not acceptable).

Hat:

Years 7 - 12 optional - Black cap with logo.

Phoenix College Rugby Top - optional.

Senior Band / Ensemble Uniform
Option 1
Shirt:

Black shirt with logo.

Pants:

Students to supply own black pants – not jeans.

Black Shoes:

Plain black shoes (school shoes suggested).

Purple tie – supplied by the College on day of the performance, to be returned after performance.
Option 2
Shirt:

Black shirt with logo.

Pants / Skirt:

Black pants or skirt.

Black Shoes:

Plain black shoes.

Hair Ribbons:

Purple ribbon – supplied by the College on day, to be returned after performance.

Additional Uniform Specifications
Blazer:

Optional from Years 5 - 12. The tie is compulsory for students wearing the blazer.

Year 12 Jacket:

Optional for Year 12 students, ordered in Term 4 preceding the commencement of Year 12. Black
with logo and approved embellishment.

School Bag:

All students must have an approved College school bag with logo, from Years Prep - 12.

PE/Library Bag:

Black with logo compulsory from Prep - 12.

School Hat:

Compulsory on the Junior Campus from Years Prep - 6 in Terms 1 and 4. The School Cap can be
worn on the Senior Campus and/or during Physical Education lessons.

Bucket hat with logo. Winter Beanie with logo.
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School Scarf:

Black with logo.

Labelling:

All uniform items should be clearly marked with the student’s full name.

Jewellery:

Acceptable additional jewellery items are a watch and flat ring.
Earrings should be of the plain stud or sleeper type.

Hair:

Should be well groomed and of reasonable length.
Long hair should be tied back.
Ribbons should be black, magenta or gold.

Color:

Hair colors should be natural colours.

*** Extreme colors such as pink, purple, blue etc. are not permitted.
Make-up:

Natural make-up only to be worn.

Facial Hair:

Facial hair should be well groomed and neat in appearance.

Nail Polish:

Clear or natural nail polish only.

Piercings:

No facial piercings are acceptable, except a plain nose stud.

Tattoos:

Not allowed to be visible when in school uniform.

Protective Clothing: Aprons, protective glasses and hair nets are required to be purchased for all Technology Subjects.
Where overalls are required for VET/VCAL subjects this will be outlined in the subject selection booklet.
Undergarments: No undergarments (or other prescribed briefs) should be visible while wearing the School Dress, Skirt
or Pinafore.
** Parents will be informed where a breach of uniform occurs.
*** Phoenix P-12 Community College uniform suppliers are Lowes and Crockers.
Please check their websites for prices and further details.
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OPTION 2
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OPTION 1
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OPTION 2
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OPTION 1
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Phoenix Rugby Jumper
Stretch Microfiber Short

Leggings

PHOENIX WINTER JACKET
UNIFORM ADDITION - NEW WARM, WATERPROOF JACKET
A new winter jacket for students across the College has been
added to the Phoenix College Uniform.

Junior Sizes: 6 – 8, 8 – 10, 10 – 12, 12 – 14
Senior sizes: S, M, L, XL, XXL, XXXL

Available at Crockers and Lowes.
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CROCKERS UNIFORM LIST
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LOWES UNIFORM LIST
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SUSTAINABLE SCHOOL SHOP - SECOND HAND BOOKS AND UNIFORM
The Sustainable School Shop offers online trading and is an efficient, low cost way for families to buy and sell their
school text books, uniforms and school supplies. The College would like to encourage families to use this system as we
no longer run a second-hand bookshop. We are hoping that families take advantage of this terrific online system to
buy and sell books or items of uniform.

Register on the Sustainable School Shop website
www.sustainableschoolshop.com.au
Your access is free of charge.
Second-hand Textbook and Uniform Trading Systems
•

List Wanted & For Sale Ads (Browsers tell each other what they require and what they have to sell).

•

The school’s book and uniform lists are loaded into the system to make the Ad listing process easy, fast and
accurate.

•

Assistance is provided to accurately price items.

•

Our Ad Matching service shows you:
- Exactly the right items to buy.
- Who has the most items you need.
- The cheapest items.

• Buyers contact Sellers, and arrange where and when to trade.
• Excellent email and telephone helplines are provided: 0438 743 444.

Also Buy & Sell
• Calculators
• Sporting items
• Musical items
• Electronics & DVD’s
• Stationery
• And lots more

Pricing Guide
•

Like New 70%

•

Excellent 60%

•

Very Good 50%

•

Good 40%

Helpful Tips
• Be patient and keep looking, many new items are listed each day.
• Listing Wanted and For Sale Ads gets results.
• Our unique Ad Matching Service shows you who to trade with, and will save you lots of time.
• Be realistic when pricing items.
• Telephoning sellers provides a quicker response as many people do not regularly check their emails.
• Pre-arrange who to trade with if your items are still being used and write the availability date in your Ad.
• Respect other browsers and remember to Delist your Ads promptly when no longer needed.
• Meet somewhere convenient to trade, don’t make special trips and just fit it in to your normal activities.
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SEBASTOPOL CAMPUS KEY INFORMATION

•
•

•
•
•
•
•

•

•

•

•
•

•

•
•
•

For the first day students only need to bring their pencil case and one A4 binder with paper. Students can either
bring their lunch or purchase it at the College Canteen.
Students must be in full College uniform. Students cannot wear clothes or shoes that are not the specified
uniform and will have to remove the inappropriate items if worn. Please make sure all items of clothing/text
books/stationery are named.
Lockers will be distributed during the first two days. Once students are assigned a locker they can bring the rest
of their books and equipment.
Absences need to be reported to the General Office, entered on COMPASS or call the Absence Hotline
5329 3293 before 11am on the day of absence.
SMS Messages are automatically sent (through COMPASS) to the nominated parent mobile if the student’s
absence is not approved by 11am.
Country bus travellers can contact the Country Bus Coordinator, Kylie Hayles, on 5334 3579 at Ballarat High
School.
All prescribed medication taken by students must be administered through the College first aid station.
Medication should be discussed and left with the School Nurse staff. No un-prescribed medications will be
administered.
All visitors must report to the General Office. The Office staff will find and contact students in the case of an
emergency. Appointments are necessary if you wish to see a staff member—call the College on 5329 3293
(option 1 for the Sebastopol Campus reception, option 2 for the Redan Campus reception.)
The College Canteen is open before school, at recess time and at lunchtime every day. Qkr! App is now available
for parents to order online. Information on the App is provided. Students can order their lunch before school
between 8:00am-8:50am, if they wish. Parents should discuss with their child what is appropriate in terms of a
healthy diet.
A secure place for storage of bicycles during the day will be provided for students who wish to ride their bicycles
to school. The gate is locked at 9:00am; if arriving after this time students need to report to the General Office to
get the Bike Shed unlocked.
If students are late to school they must sign in as late arrivals on the COMPASS Kiosk (located at the General
Office).
If leaving the College for appointments etc. students must sign out at the General Office. Students cannot sign
out from the College without parent/guardian approval and must come to the General Office foyer where their
parent/guardian should be waiting to collect them.
Mobile Phone Policy: Mobile phones are prohibited on school grounds between 9:00am-3:15pm. Students who
choose to bring mobile phones to school must have them switched off and securely stored in their locker during
school hours.
Aerosol FREE
Valuable items such as laptops and iPods are brought to school at the owner’s risk and should be looked after
carefully.
The College Newsfeed can be found on the College website https://www.phoenix.vic.edu.au/news/
The link will be posted on COMPASS. News will be updated regularly with the latest information and interest
stories.
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SEBASTOPOL CAMPUS CANTEEN LIST 2022
Food
Traveller Pie
Angus Beef Pie
Angus Beef, Bacon & Cheese Pie
Sausage Roll
Vegetable Roll
Hot Dog
Ham & Pineapple Pizza
Chicken Aioli Burger
Beef Burger
Cheese Burger
Dim Sims
Noodles
Chicken & Salad Wrap
Ham & Salad Wrap
Toasted Cheese Sandwich
Toasted Ham & Cheese Sandwich
Chicken & Salad Roll
Ham & Salad Roll
Assorted Sandwiches (not toasted)
Cheese Sandwich

$3.60
$4.50
$4.50
$3.00
$4.50
$3.60
$2.80
$4.70
$4.70
$4.70
$1.00
$3.00
$4.70
$4.70
$2.40
$2.40
$4.70
$4.70
$3.80
$1.00

Treats
Slices (Assorted)
Jam or Iced Donut
Large Cookie
Small Cookie
Fruit Salad (Seasonal)
Apple
Fresh Yoghurt
Frozen Yogurt 100g
Muffins
Chips 45g
Chips 27g

$1.80
$2.90
$2.20
$0.50
$2.20
$1.00
$2.20
$2.20
$3.00
$2.20
$1.10

Drinks
Soft Drink Can 375ml
Soft Drink Bottle 600 ml
Pump Water 750ml
Flavoured Pump 750ml
Water 600ml
OAK Milk 600ml
OAK Milk 200ml
Berri Juice 350ml
Milkshakes
Lipton Ice Tea

$2.20
$3.50
$3.50
$4.00
$2.00
$4.00
$2.40
$2.40
$2.40
$3.80

Qkr! App by MasterCard
This app enables parents to order and pay for canteen items for their
children directly from their phone or computer. All orders need to be
placed by 8:45am for same day ordering. See below for instructions on
how to download the app and get started. Qkr! available on both
campuses.
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REDAN CAMPUS LEADERSHIP AND ADMINISTRATION

Assistant Principal
Head of Redan Campus
Miss Paige Gibson

Grade 2 Learning Leader

Learning Specialist
Coordinator
Miss Jessica Burns

Primary Village
Leader/
P.E Coordinator
Ms Wendy Tangey

Learning Specialist
Coordinator/
Year 7 Transition
Coordinator
Mr Daniel McDonald

Grade 5-6
Learning Leader
Miss Samantha Hay

Grade 3-4
Learning Leader
Miss Rhiannon Eustice

Grade 1 Learning
Leader
Miss Erin Lindsay

Prep Learning Leader
Miss Amber Tippett

Student Wellbeing
Mrs Kirstie Thomson

Office Manager
Miss BJ Overstead

First Aid/
Administration
Miss Chloe Graham

Leading Teacher/
Foundation
Transition
Coordinator
Ms Hannah Cryer

Learning Specialist
Coordinator
Mr Bradley Lane

Learning Support
Therapy Coordinator
Coordinator
The Nurture Program
Mr Bastiaan De Bondt
Mrs Carla Huby
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REDAN CAMPUS KEY INFORMATION

•

•
•
•

•
•

•
•
•

•

•
•
•

•

Students must be in full College uniform. Students cannot wear clothes or shoes that are not the specified
uniform and will have to remove the inappropriate items if worn. Please make sure all items of clothing are
clearly labelled with your child’s name. Students are allowed to wear their PE uniform on their class sport days.
P-6 students must wear their school broad-brimmed hat in Terms 1 and 4.
Absences need to be reported to the Office or entered on COMPASS before 11:00am on the day of absence.
SMS Messages are automatically sent (through COMPASS) to the nominated parent mobile if the student’s
absence is not approved by 11:00am.
Drop off and Pick up: Entering the school grounds to drop off or collect children is via the single gates on Alfred
and Hertford Street. The office walk way is used only for assistance from Office staff. We kindly ask that
parents/guardians do not enter classrooms/corridors. Pre-organised time and meeting spaces will be arranged at
mutually agreeable times. If children are not collected by 3:25pm, parents/carers will be notified.
Before school drop off time: Front gate open at 8:30am, 8:20am on a Tuesday and Thursday for Breakfast Club.
This is for safety reasons, so please do not drop children off before these times.
If students are late to school they must be signed in at the Office where a late pass will be issued to them to be
given to their class teacher.
If students are leaving the College for appointments etc. students must be signed out at the Office by a parent/
guardian only. A parent/guardian must come into the Office to collect their child before they are allowed to
leave.
All visitors must report to the Office. The Office staff will be able to find and contact students in the case of an
emergency.
Buses: Students need to be mature enough to walk across to the Senior Campus bus pick up location and
parents need to advise the school if their child will be a country bus traveller.
All prescribed medication taken by students must be administered in the First Aid Office. Medication should be
discussed with classroom teacher and a medical authority form must be completed prior to medication being
administered at the Office. No un-prescribed medications will be administered.
School lunch orders are supplied by the Sebastopol Campus Canteen. You can order through the QKR! app .
Orders are delivered to the students in their classroom at 1:20pm. Lunch orders are available on Tuesday and
Thursday ONLY. If your child is running late to school they must be at school before 9:15am when having a lunch
order.
Nut Free/Healthy Food: Please don’t pack foods containing nuts in school lunches as the Redan Campus is a
healthy food and nut free environment.
Bike Racks are located in the centre quadrangle for those children choosing to ride bikes to school.
Valuable items such as phones and iPods brought to school must be handed into classroom teachers for safety
at the beginning of the day. It is recommended that they are not brought to school. Mobile phones are
prohibited on school grounds between 9:00am-3:15pm.
The Redan Campus College Newsletter is issued every fortnight and it is distributed to the eldest child in the
family. It will also be posted on COMPASS and the College website along with the monthly College Newsletter.
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REDAN CAMPUS CANTEEN LIST 2022

LUNCH ORDER DAYS: TUESDAY & THURSDAY

Food
Party Pies
Chicken Nuggets x 6
Traveller Pie
Angus Beef Pies
Angus Beef, Bacon & Cheese Pie
Sausage Roll
Vegetable Roll
Hot Dog
Ham & Pineapple Pizza
Dim Sims
Chicken Burger
Beef Burger
Cheese Burger
Chicken & Salad Roll
Ham & Salad Roll
Ham, Cheese & Tomato Sandwich
Ham & Pickle Sandwich
Egg & Lettuce Sandwich
Chicken & Cheese Sandwich
Chicken Fillet & Lettuce Sandwich
Cheese & Tomato Sandwich
Cheese Sandwich
Chicken & Salad Wrap
Ham & Salad Wrap

$1.10
$2.80
$3.60
$4.50
$4.50
$3.00
$4.50
$3.60
$2.80
$1.00
$4.70
$4.70
$4.70
$4.70
$4.70
$3.80
$3.80
$3.80
$3.80
$3.80
$3.80
$1.00
$4.70
$4.70

*Please note that prices may change each Term

Treats
Hedgehog Slice
Caramel Slice
Jam or Iced Donut
Large Cookie
Small Cookie
Chocolate Muffin
Apple
Vanilla Yoghurt

$1.80
$1.80
$2.90
$2.20
$0.50
$3.00
$0.80
$2.20

Drinks
Water Bottle 600ml
Chocolate OAK Milk 300ml
Strawberry OAK Milk 300ml
Berri Juice 350ml
Chips 45g
Chips 27g

$2.00
$2.40
$2.40
$2.70
$2.20
$1.10

Example on brown paper bag

for lunch orders:
NAME: Ruby Ryan
GRADE: 45G
ROOM NO: 9
ORDER:
1 x Traveller Pie
$3.40
Sauce Yes
1 x Choc Milk Drink
$2.20
$5.60

Lunch Order Process
Qkr! App is now available for online order. See page 48 for more details on how to download and use the App.
Alternatively please write your child’s lunch order on a clean brown paper bag and enclose the CORRECT MONEY (No change
will be provided). Orders need to be placed in the classroom tub by 9:10am. Please indicate if you want sauce on your food.
*If an item is unavailable, another of close value will be substituted. Please indicate if you do not require a substitution.
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Sebastopol Campus
Hertford St,
Sebastopol VIC 3356
Tel
(03) 5329 3293
Email phoenix.p12.cc@education.vic.gov.au
Redan Campus
Cnr Hertford and Alfred Streets,
Sebastopol VIC 3356
Tel
(03) 5329 3293
Email phoenix.p12.cc@education.vic.gov.au
PO Box 49, Sebastopol VIC 3356
www.phoenix.vic.edu.au
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